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	MARRIAGE OFFICER CAPE 

Traveling Marriage Officer / Pastor

Tel: 082-075-0467   Fax: 086 601-6064

E-Mail: gcbuchan@gmail.com
             maroffcape@gmail.com



Wedding Booking Form

Thank you for considering me to be your marriage officer. 

I have been conducting weddings since 2005 in all different kinds of venues, cultures, preferences and settings. Your Wedding is a very special occasion and weather you choose a formal or informal setting, large or small, I assure of my very best, to make your wedding a memorable one.

Please read this carefully and complete this form. I will then contact you to discuss the documentation, the ceremony, us meeting and other aspects with you.

Grant Buchan

Pastor / Minister and Marriage Officer

Cell:  +27(0)82-075-0467

Fax: +27(0)86-601-6064

E-Mail: gcbuchan@gmail.com
          maroffcape@gmail.com
ALL FIELDS TO PLEASE BE FILLED IN

	YOUR NAME (CONTACT PERSON)
	

	YOUR E-MAIL ADDRESS
	

	YOUR CURRENT HOME ADDRESS
	

	YOUR CONTACT TELEPHONE NUMBERS
	

	PLANNED WEDDING DATE
	

	PLANNED WEDDING TIME
	

	VENUE NAME
	

	VENUE ADDRESS
	

	VENUE CONTACT PERSON
	

	VENUE CONTACT NUMBER
	

	TOTAL NUMBER OF GUESTS
	

	WILL YOU HAVE A PRE-NUP CONTRACT (YES/NO)
	

	IF YOU DO NOT HAVE A PRENUP AND WOULD LIKE ONE TO BE DRAFTED PLEASE INDICATE HERE
	I WOULD LIKE / DO NOT WANT  TO HAVE A PRE NUP DRAFTED

	CEREMONY DRESS CODE       (FOR ME)
	


DETAILS OF THE PARTNER 1

	SA IDENTITY NUMBER
	

	(OR) PASSPORT NUMBER
	

	SURNAME IMMEDIATELY BEFORE CIVIL UNION
	

	SURNAME TO BE ASSUMED AFTER CIVIL UNION
	

	MAIDEN NAME (IF APPLICABLE)


	

	FORENAMES (FULL)
	

	DATE OF BIRTH
	

	MARITIAL STATUS (DIVORCED / SINGLE/ WIDOWER)
	

	OCCUPATION
	

	HIGHEST EDUCATIONAL QUALIFICATION
	

	CURRENT HOME ADDRESS
	

	CITY OF BIRTH
	

	COUNTRY OF BIRTH
	

	SA CONTACT NUMBERS
	

	E-MAIL ADDRESS
	

	Couple’s Permanent Residential Address After Marriage (if different to above on page 2)
	


DETAILS OF THE PARTNER 2

	SA IDENTITY NUMBER
	

	(OR) PASSPORT NUMBER
	

	SURNAME IMMEDIATELY BEFORE CIVIL UNION
	

	MAIDEN NAME: (IF APPLICABLE)


	

	SURNAME TO BE ASSUMED AFTER CIVIL UNION
	

	FORENAMES (FULL)
	

	DATE OF BIRTH
	

	MARITIAL STATUS (DIVORCED / SINGLE/ WIDOW)
	

	OCCUPATION
	

	HIGHEST EDUCATIONAL QUALIFICATION
	

	CURRENT HOME ADDRESS
	

	CITY OF BIRTH
	

	COUNTRY OF BIRTH
	

	SA CONTACT NUMBERS
	

	E-MAIL ADDRESS
	


For the Marriage Register, 2 Witnesses are required to sign.
Who will they be?

	Witness 1 

Name and Surname


	

	South African I.D. or Passport:


	

	Contact

Telephone

Number
	

	Witness 2 

Name and Surname


	

	South African I.D. or Passport


	

	Contact Telephone

Number
	


Ceremony Details

	Total length of Ceremony? 

(normally about 20min)
	

	Please choose kind of Ceremony: Religious / Semi-Religious / Non Religious / Legal Only?
	

	Open in Prayer? Yes or No
	

	Can I share a short Message on Marriage? 

If yes, how long? What would you like me to speak about? 
	

	Can I quote a short scripture from the Bible? Yes or No? (Like 1Corinthians:13 on Love)
	

	Can I pray for you both at the end? Yes or No?
	

	Any special requests? Please explain?
	


Documentation and Forms that I need –

at least one week BEFORE your wedding ceremony.
Documents and Forms I need  (all forms supplied by me)

1. 4  x ID/Passport size photos – of BOTH PARTNERS = 8 photos.
2. Clear copies of both your ID Documents / Passports are required.
3. Clear copies of both witnesses ID Documents / Passports are required.
4. If either of you is divorced, a clear copy of the Final Decree of Divorce (Divorce Certificate) is required.
5. If either of you do not have a SA Identity Document, a form BI-31 (I will supply) must be completed and signed. 
6. If either of you is a widower / widow, a clear copy of the Death Certificate is required.
7. If either of you is not a South African Citizen (ie: a foreigner and/or tourist), then a Form BI-31 (I will supply) and a copy of your Passport is required. Also a copy of the page where you visa is stamped showing that you are legally in the country, it will also be required for each foreign party to the marriage, provide the marriage officer with a certificate of no impediment, this is basically a document from your home office or office of the marriage registrar in your home country or from your local Embassy in South African, which clearly states that you are not married in your home country. This document is to either be in English or translated to English. Once this document has been issued in the foreign party’s country, it must be given to the marriage officer for inclusion with the marriage register.
8. A further rule is that all SA citizens who wish to marry a foreigner must, with their prospective spouse, first report for an immigration appointment before the wedding in order to get permission to wed, after the foreign party has obtained all of the documents previously mentioned. If you need help with this please ask.
9. If either of you is under 18 years of age, a form BI-32 (I will supply) is required. 

NB: In the case of Non SA Citizens (i.e.: foreigners and/or tourists) getting married here in South Africa, these are the procedures: 

1. The marriage is conducted in the usual manner, using the standard SA Marriage Register BI-30 (which I have) book, taking into account the rules that are mentioned in “Documents and Forms I need”. 
2. I will issue a valid Abridged Marriage Certificate for you.
3. You must fill in and sign the Declaration for the purpose of Marriage form BI-31 (which I have).
4. I must fill in, on your behalf, the Application for Marriage form BI-130 (which I have).
5. I attach all these documents (and others) at the South African Department of Home Affairs.
6. It will take approximately 4 months for your Unabridged Marriage Certificate (Full Certificate) to be completed which I arrange on your behalf. There are fees.  
7. Once I have these I’ll post them to your home address, via an international courier, so that you can register your marriage in your own country.
How I work

1. Initial Communication via email / phone

There is no fee for the initial emails, correspondence and phone calls made between us, while you are deciding whether to use my services or not. Once we have confirmed that you’d like to make use of my services, a 50% deposit is payable to secure your booking with me. Deposits are not refundable should you cancel the use of my services.

2. Meeting

Once confirmed and your 50% deposit is paid, we will arrange to meet to discuss Documentation, Registration Processes, The Ceremony, Marriage Certificates  and payments due. (a couple weeks before the wedding)
3. Documentation

During the last week leading up to your wedding, I will begin to fill in and complete the necessary forms and documents required by law. At this point, about 1 week before the wedding, the balance of the fee is required to be paid, this does make one less thing for you to remember on the day.

4. The Ceremony

At the Ceremony I will conduct a warm, heartfelt and special ceremony that’s tailor-made to your specifications. All necessary documents will be completed beforehand and the Marriage Register will be signed by you both and your two witnesses. Your Abridged Marriage Certificate will be completed and given to you afterwards. A wedding rehearsal can be arranged at an extra R500.

    4a) Timekeeping 

                   Please note that I am booked for a certain time on the day of your wedding, should I be  

                   booked and for whatever reason there is a long delay of more that 30 minutes after my  

                   booked time, I will depart because I invariably do have other appointments that I have to 

                   get to and cannot be made late and in turn hold other people’s ceremonies up. 

                   Should I be forced to leave because of lateness on the part of your party/parties, please  

                   note that no refunds of any deposits will be made.

5. Unabridged” Marriage Certificate - for Non SA Citizens – extra fee (for International  Marriage Registration)

This service is required for NON SA Citizens (foreigners / tourists) getting married in SA.  (an “Unabridged” certificate is a “Full” Marriage Certificate) Fees will be charged and used for payments made at Department of Home affairs, fees due at the Cape Town Supreme Court and International Courier costs. 

6.   Drafting of Prenuptial Agreements for those who need an Antenuptial Contract @ R 950.00 all   

  inclusive

Terms and Conditions

1. Documentation Needed before your wedding: (1 week before)
For me to provide an effective service to you please provide me with all documentation I need, 1 week before your wedding day, at the very latest. 

i. From South African Citizens I need:

1. 4 x ID / Passport size photos of each = 8 photos

2. Clear copies of both partners’ ID books.

3. Photo Copies of the 2 witnesses’ ID books.

4. Photo Copies of any relevant Divorce Certificates.

5. A photo copy of your Marriage Contract, and /or a letter from your Attorneys, if applicable.

ii. From Non-SA Citizens I need:

1. 4 x ID / Passport size photos of each= 8 photos

2. Photo Copies of both partners passports.

3. Copy of the visa page which shows that you are legally in the country.

4. Photo Copies of the 2 witnesses’ passports.

5. Photo Copies of any relevant Divorce Certificates.

6. Other relevant documents which I will provide, to be filled in by you.

2. Integrity and Honesty of all Information

a. It is entirely your responsibility, as the bridal couple, to provide honest and truthful information to the South African Department of Home Affairs. 

b. I will by no means take any responsibility for false or inaccurate information and or documents supplied to me.

3. Payment
a. I kindly require a 50% deposit, to secure your booking with me. 

b. Upon payment of your deposit, you automatically agree to these Terms and Conditions.

c. The balance due is payable on or before your wedding day.

d. Travel will be added to the Basic Fee if and when necessary.

e. Your Marriage Certificate will only be released to you once payment is done.

My Bank Details:      Standard Bank

Account Name: 
    GC Buchan

Account Number:      10-09-951-205-8

Account Type:
    Savings

Branch Code:              051001

Swift Code (BIC)         SBZAZAJJXXX 
Reference:
              ‘wedding date & name’

Other services that I offer

         Drafting of Antenuptial (Pre-Nuptial) Agreements (R950)

Baby Christenings

Dedications 

Funerals, 

Grant Buchan (Pastor)

Mobile


082-075-0467

+2782-075-0467

Email


gcbuchan@gmail.com
                              maroffcape@gmail.com
Website

http://maroff.synthasite.com

